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Is the barcode in one of the following locations?

	 	 Above the top-printed line of the address

	 	 Below the City/State/ZIP line

	 	 Above or below keyline information

	 	 Above the optional endorsement line

	� Is it less than 5/8" and more than .028" away from
the lines above or below it?

	� If it is showing through a window, is there at least 
1/8" clearance between the barcode and the left and 
right edges of the window?

	� Is there at least 1/8" clearance between the barcode 
and top and bottom edges of the window?

	� Have you tap-tested the envelope and its contents 
to check for right, left and vertical movement in 
the window? The barcode clearances must be 
maintained no matter how much the addressing 
piece shifts within the envelope.

	� Is the barcode more than 1/2" from the right edge of 
the mail piece?

	� Is the left edge of the barcode less than 10 1/2" from 
the right edge and more than 1/2" from the left edge 
of the mail piece?

	� Are the tops of all barcodes less than 4" from the 
bottom of the mail piece?

	� Is the bottom of the barcode at least 5/8" above the 
bottom of the mail piece (in case the postal service 
has to apply a barcode)?

	� If the window is covered or patched, does the 
covering meet the minimum USPS reflectance 
standards?

Barcode Placement Checklist

7460 N. Lehigh Avenue
Niles, IL 60714
847-588-4800
email: jqinfo@j-quin.com
www.j-quin.com

UPDATED FOR

Postal
Rates

Johnson & Quin is the national leader in full-service direct mail printing and 
production. Through careful analysis, we can help you determine which 
postal solutions best fit your requirements, ensuring your mailings receive 
the lowest overall rates and meet in-home delivery windows. 

For more information visit www.j-quin.com.

The Johnson & Quin

Direct Mailer’s  
Deskside Companion


